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TAI CHINH - MARKETING

PE CUONG CHI TIET HQC PHAN

1. THONG TIN CHUNG VE HQC PHAN

1.1 Tén hoc phin (tiéng Viét): | KY NANG SOAN THAO VAN BAN

1.2 Tén hoc phén (Tiéng Anh): et et
1.3 Trinh dd dao tao: Dai hoc
1.4 Dinh hwéng dio tao: img dung
1.5 Mi hoc phén:
1.6 S tin chi: 02
1.7 Thude khéi kién thirc: Co's6 nganh
1.8 Phén b thoi gian (sb giv):
- Ly thuyét: 15 |
- Bai tdp, thao ludn: =
- Thuc hanh:
- Tuhoc: 70

1.9 B) mon/Khoa phy trich hoe | Khoa Kinh té - Lugt/ B4 mon Lut
phan:

o ) Nim viing cac quy ludt chinh ta, cach ding tur
L.10 Dicu kién tham giahoe | ;0 c5ch viét cau tidng Viét.

phﬁn:

- Diéu kién tién quyét:

Tin hoc tmg dung

Hoc phr—ﬁn hoc trudec:

- Hoc phén song hanh:
2. MO TA TOM TAT NQI DUNG CUA HQC PHAN

Hoc phin K§ ning soan thao vin ban thude khéi kién thirc co s& nganh cua nganh
Luat kinh té, 1a hoc phi‘m bt bude, danh cho sinh vién nim 2. Hoc ph?m gilp sinh vién ¢é
kha ning phén tich, déi chiéu dé 1am r3 su khéc biét gitta c4c loai vdn ban vé cac phuong
dién: bd cuc, thé thire, van phong, pham vi str dung. Tir d6 c6 kha ning phén tich, danh
gia, hudng dan soan thao va stra chita cac van ban thdng dung trong co quan.



3. MUC TIEU CUA HOC PHAN
3.1 Muc tiéu chung
Hoc phin gitip ngudi hoc hidu duge kién thirc co ban vé hé thong van ban Viét
Nam déng thoi van dung duoc k¥ ning soan thao duge cac vin ban thong dung.
3.2 Muc tiéu cu thé

Sau khi hoc xong hoc phan K§ ning soan thao vin ban, ngudi hoc ¢6 kha ning:

- V& kién thire: Hé thong dugc nhing kién thirc co ban vé vin ban néi chung, mo ta
duoc thé thirc va k¥ thudt trinh bay céc yéu t6 thanh phin ciia van ban theo quy dinh phép luat
hién hanh; déng thoi trinh bay dugc quy trinh soan thao, ban hanh céc loai vin ban trong cac
co quan, t6 chirc, doanh nghiép; trong dé chii trong nhit 14 trang bi k¥ thuét soan thdo mot s
vén ban tl}c")ng dung.

- Ve ky niang

+ Lua chon duoc loai vin ban phit hop véi tinh hudng cin ban hanh;

+ Soan thao ding yéu cau vé thé thirc, k¥ thudt trinh bay, vin phong va ngén ngit céc loai
van ban trong chuong trinh mén hoc.

+ Thue hién dung va du cac bude k¥ nang trong quy trinh x4y dung va ban hanh van ban.

- Nang luc tw chi va triach nhiém

Théng qua viéc hoc tap hoc phin Ky ning soan thao vin ban, ngudi hoc c¢6 kha ndng
phén tich d6i chiéu dé 1am 1o su khac biét giita céc loai vin ban vé cac phuong dién: bd
cuc, thé thic, vin phong, pham vi st dung. Tir d6 cd coi trong va thanh thuc cong tac soan
thao van ban.

4. CHUAN PAU RA CUA HQC PHAN

4.1 Chuan dau ra ciia hoc phan

Ky hiéu Noi dung

CLE Trinh bay duoc dic diém van phong, thé thirc, dic trung ctia vin
ban hanh chinh

CLO2 MBS ta duge quy trinh soan thdo van ban hanh chinh

CLO3 Soan thao dugc céc van ban hanh chinh thong dung

CLO4 Stra 16i thé thirc, vin phong ctia cac loai vin ban

CLO5 Lua chon dugc vin ban phu hop trong tinh hudng cu thé

CLO6 Y thirc rd tm quan trong ctia cong tac soan thao vin ban

LD Chu dong, tu tin va ban linh khi dam nhén céng viéc soan thao
van ban.

4.2 M6i quan h¢ giita chudn ddu ra ciia hoc phin (CLOs) véi chudn dau ra cia chwong
trinh dao tao (PLOs)



4.2 Méi quan h¢ giiva chudn dau ra cia hoc phin (CLOs) véi chuidn diu ra ciia chuong

trinh dao tao (PLOs)
C!luﬁn
daura | PLO | PLO | PLO | PLO | PLO | PLO | PLO | PLO | PLO | PLO
cia hoc 1 2 3 4 5 6 8 9 10
phin
CLO 1 I
CEO 2 [
CLO3 R
CLO 4 R
CLO S R
CLO6 R
CLO7 R
Tong
hop hoe | 1 R R
phin
5. NQI DUNG VA KE HOACH GIANG DAY
Hinh thirc to chie day- | Phuwon | . . . ..
i g phép Yéu cau sinh vién Ghi
——— - isn chuan bi trwée ol
GIO LEN LOP g davg khi dén lop
Thoi . Thye B
gian Noi dung hanh Tu
Ly tich hop | hoc,
thuyét (Bl " t
y tap/ | nghié
Thao n clu
lugn)
Bai 1: Van bin Thuyét | Doc gido trinh,
Tuin AE— trinh; tai liéu tham
1; | TR Théo khaio
Tir: | 1Y nha nuée i | 10 ludn; | Poc Nghi dinh sé
.... | Bai2: Yéu cau nghién | 30/2020/ND-CP
Bén | chung vé ky C‘;'JU
o 3 tinh
nang soan thio huéng
van ban
x| Bai  3: ui Doc gido trinh,
Tuin . A Q Doc Nghi dinh s6
2: | trinh xdy dyng 30/2020/ND-CP
Tu: | va ban hanh Chuin bi mau
thong bao
BA vin bian .
cn Mdi nhém phai
chuén bi toi thiéu




Hinh thirc to chirc day- | Phuwon FRE Geh o
kive g phép Yéu cgau S}nh vrlen Ghi
. s chuan bi truée :
GIO LEN LOP g(';;';g khi dén 16p Rh
] Thyce
;l:: Noi dung hanh | Tu
. tich hgp | hoc,
Ly W )
thuyét (l?a: W «
tap/ nghié
Thao n clru
ludn)
mot may tinh dé
Bai 4: Thuc soan thao va
hinh P trinh chiéu van
thio mot s6 ban
vin ban théng Tra loi cau hoi:
dung ) - So vai thé thirc
11 Ky thuit Thuyét | trinh bay chung
soan thao ’ trinh, cua VBHC thi
théng bdo Thao thépg bao ¢o gi
v 4 1 D Khai luén; giong va khac
niém 3 2 10 | nghién ghau?
2.1.2. Yéu cau citu | Chuan bi thio
2.1.3. Bb cuc tinh luin:
9 1 4 Chk huong | -Thong béao ¢o
soan thao phai luén bfzu
budc cd qudc
hiéu tiéu nglr
khong?
Tuin Poc gido trinh
E trang 90-91;
Tir: | 1.2. K§ ning Chuan bi cac
.... | soan thio cong Thuyét | mau van ban
DPén | vin trinh; Cong van, thu
224, Khai Thao thuong mai
ni¢m luén; Céc nhom da
2.2.2. Yéu cu nghién | dugc phan cong
2.2.3.B6 cye . 4 | qo | ctu | déuiphai gii
2.24. Cach tinh file da chuan bi
soan thao huéng | cho GV qua mail
trudce khi hoc it
nhat mot ngay dé
GV ¢6 thoi gian
phan hoéi
Tra loi cau hoi:
Cong van cd gi
khéc vé thé thire




Thoi
gian

No6i dung

Hinh thire t6 chirc day-

hoc

GIO LEN LOP

Phwon
g phap
giang
day

Yéu cau sinh vién
chuan bi trude
khi dén l6p

Ghi
chu

Ly
thuyét

Thuc
hanh
tich hop
(Bai
tap/
Thao
ludn)

Tu
hoc,
ty
nghié
nclu

so vdi cac loai
van ban khac?
Chuin bi thio
luidn: Thu moi
hop, thong bao
moi hop va cong
van moi hop cé
gi gidng va khac
nhau?

Cac nhom da
duoc phéan cong
dé tai phai gui
file da chuén bi
cho GV qua mail
trude khi hoc it
nhit mot ngay dé
GV c6 thoi gian
phan hoi

Tuan

Tir:

1.3. K§ ning
soan thio thw
thwong mai
231 Khai
niém

2.3.2. Yéu cau
2.3.3. Bé cuc
2.3.4. Cach
soan thao

Kiém tra qua
trinh
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Poc gido trinh
trang 90-91;
Chuin bi cac
mAau van ban
Thu thuong mai
Céc nhom da
duoc phan cong
dé tai phai gui
file da chudn bi
cho GV qua mail
trudce khi hoc it
nh4t mét ngay dé
GV c6 thoi gian
phan hoi
Tra 161 cdu hoi:
Thu thuong mai
c6 gi khac vé thé
thire so véi céac




Thaoi
gian

No6i dung

Hinh thire t6 chire day-
hoc

GIO LEN LOP

Phuon

g phap

giang
day

Yéu ciu sinh vién
chuan bi trude
khi dén 16p

Ghi
chu

Thue
hanh
tich hgp
(Bai
tap/
Thao
ludn)

Ty
hoc,
fir
nghié
ncltru

Ly,
thuyét

loai van ban
khac?
Chuén bi théo
ludn: Cac nhém
da duoc phan
cong dé tai phai
gui file da chudn
bi cho GV qua
mail trude khi
hoc it nhit mot
ngay dé GV co
thoi gian phan
hdi

2.4. Ky ning
soan thiao bio
cao
2.4.1.
niém
2.4.2. Yéu ciu
2.4.3.Bb cuc
2.4.4. Cach
soan thao

Khai

10

Thuyét
trinh;
Thao
luén;
nghién

ciru
tinh
hudng

Poc gido trinh
trang 102-104.
Chuén bi cac
mau van ban
Béo céo.

Cac nhom da
dugc phén céng
dé tai phai gui
file da chuan bj
cho GV qua mail
trude khi hoc it
nhit mot ngay dé
GV co thoi gian
phan hoi.

Doc gido trinh
trang 113-114.

Chuin bi céac
mau van ban
to trinh Cac

nhom d3 duoc

phén cong dé tai




Thoi
gian

Noi dung

Hinh thirc t6 chirc day-
hoc

GIO LEN LOP

Phuwon

g phap

giang
day

A A ‘ sn
Yeéu cau sinh vién
chuan bi trudc
khi dén lop

Ghi
chu

Thye
hanh Tu
tich hgp | hoc,
(Bai fur
tap/ nghié
Thdo nclu
lugn)

Ly
thuyét

phai gui file da
chuan bj cho GV
qua mail trude
khi hoc it nhét
mot ngay dé GV
c6 thoi gian phan
hoi.

Tra 1oi cdu hoéi:
Béo cdo va
Thoéng bao cdé gi
gidng va khac
nhau?

Chuin bi thio
luén:

Tai sao bao cdo
phai trung thuc?
Trong thuc té,
béao céo c6 phai
ludn trung thuc
khong? Tai sao?
H4u qua cua viéc
béo cdo thiéu
trung thyc la gi?

A
Tuan
Tt

Pén

25Ky ning
soan thio don
tir
2.5.1.
niém
2.5.2. Yéu cau
2.5.3. Bb cuc
2.5.4. Cach
soan thao

Khai

Thuyét
trinh;
Thao
luén;

nghién

clru
tinh
hudng

Cac nhom da
dugc phén cong
dé tai phai giri
file da chuén bj
cho GV qua mail
trudce khi hoc it
nht mot ngay dé
GV c6 thoi gian
phéan hdi
Tra 161 cdu hoi:
phuong phép ghi




Hinh thirc to chirc day- | Phwon Ree AL ‘A
hise h4 Yéu céu sinh vién Ghi
o g 'i’ﬁn Pl chudn bi trude i
GIOLENLOP | ®[NE | khiaénlop
Thoi . Thyc
gian Noi dung hanh Ty
Ly tich hgp | hoc,
thoée | (B0 "
y tap/ nghié
Thao n clru
lugn)
bién ban hoi
nghi?
Chuin bj thio
ludin: Van phong
cua Don tlr ¢6 gi
gidng va khac
cac loai van ban
hanh chinh khac
2.6. Ky nang Cac nhom da
soan thao bién dugc phan cong
bén de tai phai gui
2:6.1. Khai ’ file da chuan bi
niém Thuyét | cho GV qua mail
2.6.2. Yéu cau trinh: truge khi hoc it
2.6.3. BO cuc Thao | nhat mgt ngay dé
2.6.4. Cach ludn; | GV c¢6 thoi gian
. 1 -+ 10 n o Bls
soan thao nghién phan hoi
clru Tra loi ciau hoi:
' ] tinh | phuong phép ghi
He¢ thong kién huong bién ban hoi
thure, giai dap nghi?
thac mac Chuan bi thio
ludn:
Tong 15 15 70

6. HOC LIEU
6.1 Tai liéu chinh: (t6i da 3 quyén)
1. Trudng DH Luét Tp. H6 Chi Minh, 2017, Gido trinh Ky néng soan thao vén ban,
Nxb. Hong Dric.
2. Truong DH Luét Ha Noi, 2019, Gido trinh Ky néng soan thao van ban hanh chinh
thong dung, Nxb. Tu phap.
6.2 Tai liéu tham khio: (16i da 5 quyén)




1. Trudng DH Cong nghé théng tin, 2014, Gido trinh Tiéng Viét thuc hanh, Nxb. DH
Quéc gia Tp HCM (GS., TS. Nguyén Dtrc Dédn va PGS., TS. Trin Thj Ngoc Lang bién
soan).
2. Nguyén Thi Nhan, 2006, Tiéng Viét thie hanh, Nxb Thé duc Thé thao.
3. L& Van In (Chu bién), TS. Nghiém Ky Hong, ThS. P& Vin Hoc, 2015, Gido trinh
Van ban quan Iy nha nuée va ky thudt soan thao, Nxb. PHQG Tp Hd Chi Minh.
4. Nghi dinh 30/2020/ND-CP ngay 05/3/2020 ctia Chinh phti vé ¢ong téc vin thu.

5.Céc vin ban lién quan khéc.

7. PHUONG PHAP PANH GIA KET QUA HQC TAP HQC PHAN
7.1 Panh gid qua trinh: trong s§ 40% trong diém hoc phin

CAC CAU
CPR TRUC
11 | PHUONG PHAP DANH GIA MO TA bUQC | DPIEM
DPANH | THANH
GIA PHAN
Diém chuyén cin: Sinh vién di | - Danh gia thai do tich cuc
hoc thuong xuyén, khong ving | cia sinh vién d6i véi mén
qué 20% s6 budi hoc hoc.
1 - Panh ning luc ty chu, tu| CLO 6,7 10%
chiu trach nhiém cé nhén, tu
dinh  huéng hoat dong
chuyén mén nghé nghiép
Bai kiém tra c4 nhan: Bai tap | - P4nh gid duoc mic d6 tiep
thire hanh: thqu V?. van dungnklen thire
.| cua tung sinh vién
Tim vén ban hanh chinh (c6 dau . L R
do); - Danh gid kha néng suy ludn
2 ap dung thuc té CLO 1,24 20%
Nhén xét cach trinh bay (theo 9
phan bit bugc);
Stra 131 (néu c6).
Théo lufn nhém: M3i nhom |- Pénh gid Ki ning thuyét
(thi da 5 ngudr) duge phan cong | 100
chudn bj mét néi dung & budi | - Danh gi4 kha ning am hiéu
dau tién: Tim hidu vé& mot thé | kién thic CLO
3 | loai van ban hanh chinh 1245 | 20%

Nép trén Ms Teams trude khi
trinh bay 2 ngay.

- Panh gia kha nang tuong
tdc voi cac thanh vién va
giang vién thdng qua tra 1oi
phan bién.
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Giang vién s€ dit cau hoi lién
quan dén mot s ndi dung co ban
trong phan chudn bi ctia nhém.
Nhom dugce giao sé tra 1oi. Céc
thanh vién trong lép nhdn xét,
dat cau hoi.

Kiém tra giira ky:
Kiém tra gifta ki 60 phut biang

- Danh gia kha nang ghi nho
va van dung kién thirc vé van

hinh thirc ty luén: Soan»théo mot | ban hanh chinh
4 | vanban da dugc tim hicu - Dén~h gia kha ning phan CLO 1.2.4 50%
biét 16i
- Panh gia kha ndng chon
phuong 4n t6i uu
TONG 100%
7.2 Danh gia két thic hoc phin: trong s6 60% trong diém hoc phin
CAC CAU
; CPR TRUC
PﬂngN}fg&AP MO TA pUQC PIEM
DANH | THANH
GIA PHAN
Panh gia vé kién thirc: ,
BAI THI TU |~ Dénh gid kha ning ghi nhé va vin dung kién
LUAN thirc vé vin ban hanh chinh CLO 1.2 30%
60 phit - Danh gia kha ning van dung cac kién thuc da
hoc dé nhan xét va sira 131 trong céc truong hop
. 4 .. |cuthé.
N%Ih(ilgng Tchulg-eu lva. Panh gia vé ky ning: 3
}-35 %VSU(; h] Val | . Panh gia kha nang phan tich 18i trong van ban
) @ MRS | panh gia duoc kha ndng véan dung dugc cac | CLO 0
dan. 60%
- Trinh bay mot s kién thirc v& van ban dé soan thao van ban hoan |  3.4,5
van dé ly thuyét vé -
an ban hanh chinh.
Yg%:;?hé?)nmgt Ilnﬁu Pinh gis vé mirc tw chii tw chiu trach nhi¢m:
s Wi s o thiss Dénh gia tinh tich cuc, chu dong tiép thu kién
— héng - thirc va ky ning dugc hoc; c6 kha nang van
- 6 -mbBtsb can Wi dung nhitng kién thirc da hoc mét cach linh hoat CLO6,7 10%
litn hé thue tidn | VA Sa4ng tao trong timg tinh huéng thue tién.
(khong .qué 20% ) - Danh gia tinh chu dfng, tich cuc, sang tao
trong viéc cdp nhat kién thtrc méi, nim bat kip
thoi, tich liy kién thuc, kinh nghiém dé nang
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trong ¢

Ong viéc.

cao trinh d6 chuyén mén, dap rmg nhu ciu cao

Téng

100%

8. QUY PINH CUA HQC PHAN

8.1 Quy dinh vé tham duw 16p hoc

Tham du 16p hoc theo dung thdi khéa biéu va thoi gian td chire hoat déng giang day
theo diéu 7 Ban hanh quy ché dao tao trinh do dai hoc hinh thirc chinh quy theo tin chi tai
Truong DH Tai chinh - Marketing, ciia quyét dinh 1329/QD-DHTCM ngay 16/07/2021.

8.2 Quy dinh vé hanh vi 16p hoe

- Khéng 1am viée riéng trong gi® hoc;

- Nop bai ding thoi gian quy dinh;

- Tham gia phat biéu trong gi&r hoc;
8.3 Quy dinh vé hoc vu

Tuan thu theo quy ché dao tao trinh dé dai hoc hinh thirc chinh quy theo tin chi tai
truong DH Tai chinh — Marketing duoc ban hanh kém quyét dinh 1329/QD-DHTCM ngay
16/07/2021.

9. HOLISTIC RUBRIC:

Béing 1: Bing Rubric d4nh gii diém chuyén cin

Mikc chiit lwgng
Tiéu chi CPR | Ty1é | Khéng dat Pat Tot Rit tbt
0-49 J.0-6.9 7.0-8.4 85-10
e do T du tt h ) \
"di 1op oo, Thamdy | ot | atns | Tham v
: CLO6,7 | 60% < 70% s6 PR oz | 90% s6 buoi
theo thoi i 80% s budi 90% s0 budi ¥,
1 budi hoc hoc tré 1én.
khoa bi€u hoc hoc
Khong tham Cé tham gia Co tham gia Dt “Flh
5 v ol G T g o B tham gia
Mirc d6 tur gia thao thao ludn va thao luén va e
. . A e . 5i TR .. | thao luén va
chu tham gia ludn/tra 101 | tra 1oi dung tr | tra loi dung tlr tra 1&1 ddn
cac hoat CLO6,7 | 40% ding dudi | 50% dén dudi | 70% dén dudi tir 85% déﬁ
déng hoc tap 50% cde tinh | 70% céc tinh | 85% cdc tinh | N U0
trén 16p hubng vé n6i | hudng vé ndi | hudng vé noi E
% .. < dung bai
dung bai hoc. | dung bai hoc. | dung bai hoc. F
Bing 2: Bang Rubric d4nh gia két qua lam viéc nhém (hozc thuyét trinh)
Tituchi | CPR | Ty I Mircoe i Htwgmg

Khéng dat |

Pat

Tot

Rt tbt
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0-—4.9 5.0-6.9 7.0-8.4 85-10
T6 chirc va <40% s6 Tir 40% dén Tir 60% dén Tir 80% dén
phdi hop luong thanh | 60% s6 lugng 80% s6 luong 100% thanh
tham gia vién tham thanh thanh vién tham gia
thuc hién | CLO6.,7 | 15% gia vién trd [én vién tham gia thuc
cula céc thuc tham gia thuc hién/trinh hién/trinh
thanh vién hién/trinh | thuc hién/trinh bay bay
trong nhém bay bay
So SE‘ii,‘
khong dﬁy ) . )
du céc bd Céc b6 cuc bay du cac bo Dep, rd rang
cuc (m¢ dau, | (mod dau, nC)i’ cuc (mo dau, npi cac bg“) cuc
Hinh thite CLOG nc_)’l dun% durAlg chinh, k~et durlg chym[z, két (mo dau,l ndi
bii bdo cio | CLO7 10% chinh, két luén) chua rd, luén) rd rang, dur}g chinh,
a Jad ludn), font | font chir dung font chir dung két Iug‘m~),
chirkhdng | quy dinh, con | quy dinh, con 18i |  khéng 13i
d{’)n‘g bd, 161 chinh ta. chinh ta. chinh ta
nhiéu 15i
chinh ta.
N6i nho, N&i nhé, c6 Jinhbay 8 | e 5 e,
khong giao luu véi THig U mie1at, thuyét phuc
K¥ nang CLO6 o 5 . co phong cach tu " ® i
B ; 15% | tu tin, khéng | ngudinghe, ; ;2 giao luu véi
trinh bay CLO7 . = . tin khi giao luu .
giao luu véi | nhung khong i z nguoi
£33 . nhung chua xuat
ngudi nghe tu tin. . nghe.
séc.
\ e g £ o s e s AoRE g Tra 101 ding
Tooig CLO3 Tra: llcn (oiun% Tre:J 1oi fiung tu Tra:) loi fiung tLr ir 85% dén
o T dudi 50% s6 | 50% dén dudi 70% den dudi &z
tac/tra 1oi CLO4 | 30% | . ... N 2 . 1 .. | 100% sd clu
R céu hoi duoc | 70% s cdu hoi | 85% sb cdu hoi . N
cau hoi CLOS5 " : e hoi dugc dat
dat ra. duoc dit ra. duoc dat ra. o
CLOI
NGi dung CLO2 Dap tmg Dap tng tir Dép mg tr 70% | Dép ung tir
Bai bao cédo | CLO3 30% dudi 50% dén dudi dén dudi 80% 80% dén
két qua lam | CLO4 ° 50% yéu céau 70% yéu cau yéu cau vé ndi 100% yéu cau
viéc nhém | CLOS5 vé ndi dung. | vé ndi dung. dung. v€ ndi dung.
Bing 3: Biang Rubric d4nh gia bai kiém tra giita ky (bai kiém tra c4 nhin)
Mikc chit lwong
Tiéu chi CDR | Ty1§¢ | Khong dat Pat Tot Rit tot
0-4.9 5.0-6.9 7.0-8.4 83-10
. CLO] 20% W
Kién thirc Tra 16i ding Tra o1 dt
co ban CLO2 | 5, | Trdldiding | tir50% dén | Tra 15i ding tr | 7o) C 0
dudi 50% s6 | dudi 70% so6 | 70% dén dudi g
A e . z 100% s6
CLO3 5 lugng cdu | luong cdu hoi | 85% so luong o i g
30% % r . g it 2 lugng cau hoi
A hoi trong bai trong bai céu hoi trong ..
Kién thirc 4 ¥ SEE trong bai
o CLO4 kiém tra. kiém tra bai kiém tra -2
nang cao 20% kiém tra
CLO35 10%
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Bing 4: Bang Rubric danh gid bai thi cudi ky (Ty lugn):

Ciu tric Mirc chit lwgng N
i el diém . . | Khéng dat Pat Tét Rit t6t
fieweht | COR 1 gann | TV 0 5069 | 7067 | 85-10
phan
Phin kién thirc co ba
..z | CLOI 10% Tra 1o -
Lythuyt =eroo T 10% | 60% . diing tir Tt .
CLO3 20% Tra 1oi 50% dén dung tr | Tra loi dung
Baithy ST 0% ding dudi dué_i"?W 70% dén | tir 85% dén
- - 50% noi 5 dum ° | du6i85% | 100% ni
Al hang ca(()ILOI 5%, dung yéu & céug nodi dung dung yéu
Li thuyét E cdu trong Y i yéu céu céu trong
gtgi ]5;; 0% | baithi | o0 o8 | omgha | baithi.
o & 0 : thi.
Baitp  Crosa T 15%

Bing 6: Bing Rubric d4nh gi4 tiéu luédn/bai tap lon:

Mikc chit lugng
A A A A
Tigu-chi CPR | Ty1 | Khone Hg doE ) Rari
0-49 | 50-69 | 7.084 | 8510
No6i dung 1: )
Trinh bay duo‘g dic diém CLO]1
vdn phong, thé thirc, dic 10%
trung cua vidn ban hanh s v
. Tra loi 5 s s
chinh 1 . y Tra loi 3
Noi dune 2: Tra loi dung tir dling tir Tra 1oi
__::"_g,\_ - CLO4 dung 50% dén oy ah dl’]ng tr
Stra 16i thé thire 3 = iyt 70% dén b7 ik
Sira 13i van phong clia cdc 20% | dudi ) duGi70% | el | 85% dén
e 50%ndi | ndidung | 7S C7 | 100% noi
No6i dung 3: Van dung lua Aty Yo 'éu céug anrE yeu
—ALCUNg o: Vel : g It cdu trong | trong bai Y .. | cautrong
chon van ban phi hgp trong | CLOS5 10% i : trong bai i
tinh T — ' bai thi. thi. thi bai thi.
Noi_dung 4: Soan thao
duoc cac van ban hanh | CLO3 "
chinh théng dung ol

Bang 7: Bang Rubric dinh gia két qua chuin diu ra hoc phén:

« K
Chuén diu Ty1e | MOi bit diu B':;is“ Hiéuso bd | Hiéucin ké |  Hiéu sau
vl mon hoe 0-34 3.5-49 | 50-69 7.0-8.4 8.5-10
CLOI . Hiéu ddy du cac
5% .. Y
i ) . thong tin can
Eree . Hiéu dugc | Hiéu kha ddy |  thiét. C6 thé
10% o T S
Mai thiée | ©4¢ thong | du cac thong | Kkhdi quat hoa
CLO3 30% Mai thu nhan TP tincoban | tin can thict cac théng tin
° | dugemétsdit | P 7MY | vathiétlap | vathiétlap | thu nhan, danh
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CLO4 20% théng tin su lién hé | duoc moi duoc mbi gia va van dung
° mang tinh gitamft | liénhéso | lién hé gitra | ching vao cac
CLO5 15% 101 rac sO it luge gitia ching tinh hudng khac
° thong tin ching nhau, hodc sang
CLO6 0 duoc thu tao ra cai moi
10 nhén
CLO7 10%
Tong diém | 100%

Thanh phé Hé Chi Minh, ngaylSthang nam 2022
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